
	POSITION DESCRIPTION

	Environmental Officer 
	D/25/00003837



Level:	Level 6 MRC Enterprise Agreement as varied from time to time

Business Unit:			Operations - Environmental	

Responsible to:			Environmental Supervisor 

Position Overview
 
To assist the Mindarie Regional Councils Environmental business in operating in a manner that meets or exceeds the environmental conditions of their respective regulatory requirements.

Offer professional support to the Operations team by undertaking environmental sampling and monitoring programs, data evaluation and reporting, rehabilitation and contaminated site assessments.

Requirements of the Position
 Essential Skills
· Sound interpersonal and report writing skills with the ability to consult, clarify issues, provide information and attain satisfactory outcomes.
· Demonstrated hands-on and proactive approach to tasks.
· Ability to work effectively on your own and within a busy team environment
· Demonstrated literacy and numeracy skills.
· Ability to train staff in a range of environmental compliance attributes

Knowledge
· Knowledge of environmental and waste management principles and their practical application particularly regarding waste management.
· High level research skills and the ability to critically analyse information to assist in decision making processes where required.
· An understanding of contemporary environmental issues relating to workplace application
· Comprehensive knowledge of the organisations functions, policies and procedures.
· Knowledge of record keeping procedures.

Experience
· Working knowledge of environmental legislation, particularly in relation to waste management and contaminated sites.
· Experience in the field of Environmental Management and/or Waste Management.
· Experience in, or some exposure to, dealing with the waste management industry (contractors, regulators, operators) and negotiating outcomes aimed at protecting the environment in accordance with legislation and government requirements would be an advantage.

Desirable Knowledge and Experience
· Contract Management
· Local Government procurement 
· Knowledge the criteria for Landfills, State and National legislation in relation to waste management, in particular radioactive waste

 Qualifications 
· [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Appropriate Tertiary Qualification, on or demonstrated experience and Knowledge.

Desirable Training / Qualifications
· Senior First Aid 
· Training in any of the following areas would be advantageous:
· solid waste management;
· hazardous waste/dangerous goods management;
· Certified Australian Refrigeration Council trainer
· Radiation.

	KEY DUTIES/RESPONSIBILITIES

Outcome:	
· Provide assistance to the Environmental Supervisor with all MRC environmental projects 
· Report all environmental incidents, complaints and hazardous situations arising in the course of work
· Comprehend and implement environmental emergency procedures when required
· Perform Environmental Site audits, inspection and reports
· Collect data and submit annual compliance reports to regulatory authorities
· Maintain the environmental section with People Tray
· Arrange/ manager calibration of all environmental instruments 
· Undertake key bushland protection activities eg weed mapping, National Tree Planting day.
· Maintain Feral Management Programs
· Delivery regular training session on compliance requirements for the site
· Undertake landfill gas/ leachate as and when required
· Manage and maintain the Vetiver Grass System relating to the Wash down bay

Radiation 
· To ensure all radiation sources are stored at Tamala Park in accordance with National and State legislation and guidelines
· Investigate/manage all radiation events and maintaining records
· Advise on policy and procedures for dealing with radioactive waste 
· Report all radiation events to in accordance with MRC procedures 
· Ensure all monitoring equipment is calibrated and conduct weekly checks to ensure functionality
· Management of radiation source for monitoring functionality of gate monitors and scintillation detectors

Household hazardous Waste
· Maintain Mindarie Regional Council hazardous waste data base and produce the fortnightly hazardous waste manifests 
· Maintain register of hazardous waste and catalogue of generic MSD sheets
· Arrange for disposal of stores including quotes from suppliers
· Arrange testing of unknown materials

Refrigerant Collection
· Issue specified reports to the council management in respect to refrigerant recovery
· Audit and organise training for de-gassing staff and their ongoing compliances
· ARC licence trainer/facilitate gaining of staff licences

Outcomes: Customer Service
· Liaise with all Council’s customers in a professional and harmonious manner in line with our Customer Service Charter.
· Recognise that Council has internal customers and that these customers deserve to be treated with respect.

Outcome: Human Resource
· Participate in an employee performance review with manager.
· Promote the “One Team Culture” amongst staff in a supportive and participative environment.
· Adhere to the personal behaviour, honesty and integrity standards as described in the MRC Code of Conduct.

Outcome: Risk Management
· Understand and implement emergency procedures when required.
· Report all safety and environmental accidents, incidents and hazardous situations arising in the course of work.

General Responsibilities
· Adhere to the Council’s policies, procedures and management practices as amended from time to time.
· Contribute to the development and attainment of relevant departmental business goals and objectives.
· Ensure that the capture of correspondence (electronic and paper based) and documentation relevant to specific work area complies with WA State Records Office legislation.

            Degree of Supervision Received:
· 
· Received direction / supervisor from Environmental Supervisor

Degree of Supervision Provided by this Position
· Mindarie Regional Council operations staff as required in areas of speciality
· Contract operations staff

Internal and External Liaison
· Executive Operations Manager
· Environmental Supervisor
· Operations Staff
· Government Departments within specialty
· On - site Contractors

	Problem Solving as Part of the position
· Will be required to identify solutions usually solved by reference to procedures, documented methods and instructions.
· Assistance would be available when problems occur.
· Will assist in contributing to interpretation of matters where there may be not guidelines.

Degree of Control over Activity is governed by:
· Work practices
· Standards
· Procedures
· Policies

Degree of assistance  
Readily available
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